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Communications Coordinator - Conservation 

Start Date: flexible start date 

Wage: $25-28 

Hours: Full Time 

 

Job Description 

 

The Frontenac Arch Biosphere Network is seeking a Communication Coordinator. 

Reporting to the Conservation Program Manager, the Communication Coordinator 

will support the communications of conservation initiatives in the Frontenac Arch 

Biosphere Region (FABR) and its area of influence. 

 

This is an exciting opportunity for someone who is interested in communicating 

about the conservation of biodiversity, the Sustainable Development Goals and 

community action. In this role, you will help to develop and execute a conservation 

communications project for a high-profile program that will put the Frontenac Arch 

Biosphere Region in the national spotlight and will support ongoing conservation in 

the region.  

 

Responsibilities 

 

● Project Management: Manage the budget, timeline, deliverables, impact 

evaluation, and other aspects of the project. Manage contracts with 

subcontractors and keep communication with the Conservation Coordinator 

open. 

● Develop a FABN communications campaign for engaging with key FABN 

audiences.  

● Leverage the campaign to benefit broader public awareness of the Frontenac 

Arch Biosphere and grow fundraising efforts. 

● Provide dissemination of scientific and socio-cultural information for 

consumption by specific audiences. 

● Based on reports developed by local researchers, develop a communications 

product that will engage key audiences to inspire and disseminate local 

conservation priorities and science.  

● Engage a layout designer to create the final product for publication. 
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● Promote local citizen science projects to target biodiversity data gaps (NCC, 

iNaturalist, Kingston Field Naturalists, Wintergreen Studios). 

● Pitch story opportunities to local and industry media, track all press, social, and 

blog placements to measure and report on the campaign’s effectiveness. 
● Other tasks identified in collaboration with the Conservation Project Team. 

● Develop and execute outbound communications strategy  

● Analyze campaign performance reporting across email marketing efforts, 

providing insights and recommendations when possible. 

 

 

Qualifications 

Passion for communicating the conservation of biodiversity and sustainability. 

 

Academic: Education in Communications, Sociology, Environmental Sciences, or a 

related field and/or acceptable combination of education, training and experience.  

 

Experience 

 

● Excellent organizational, administrative, and time management skills; ability 

to meet deadlines, multi-task and prioritize, with attention to detail. 

● Successful experience in a communications role 

● Familiarity with social and ecological issues related to biodiversity 

conservation  

● Commitment to Truth and Reconciliation and familiarity with issues affecting 

the Biosphere Region’s Indigenous hosts 

● Experience with marketing, communications, and social media planning for a 

variety of audiences in web, social, and print, and evaluation of campaigns 

and initiatives. 

● Demonstrated ability to utilize social media to successfully promote 

organizations and engage appropriate audiences. 

● Experience with software: Mailchimp, Google Workspace and Wordpress 

and/or other CMS. 

● Must have understanding of writing for SEO. 
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● Self-motivated with the ability to work unsupervised with excellent time 

management skills. 

Skills 

● Team player with the ability to work well across diverse teams and 

communicate ideas effectively. 

● Excellent organizational, administrative, and time management skills; ability 

to meet deadlines, multi-task and prioritize, with attention to detail. 

● Self-motivated with the ability to work unsupervised with excellent time 

management skills. 

● Experience working in a non-profit environment will be considered an asset. 

● Bilingual skills will be considered an asset. 

 

 

The Frontenac Arch Biosphere Network is an equal opportunity employer and is 

committed to diversity and inclusiveness in all its work. We work proactively to be 

fair and equitable in practice and welcome applications from women, 

racialized/visible minorities, Indigenous/Aboriginal Peoples, persons with 

disabilities, and LGBTQ+ persons, which in turn builds diversity into our teams, 

programs and services. 

In accordance with the Ontario Human Rights Code and the Accessibility for 

Ontarians with Disabilities Act, 2005, accommodation will be provided at any point 

throughout the hiring process, provided the candidate makes their accommodation 

needs known ahead of time. 

 

About the Frontenac Arch Biosphere 

The Frontenac Arch Biosphere Region is one of 19 biosphere regions within Canada 

under UNESCO recognition. The Frontenac Arch is an ecologically unique landscape 

spanning 2,700 square kilometres from Brockville to Westport to Verona and is 

characterized by an ancient ridge of exposed granite that acts as a wildlife corridor 

between the Adirondack Mountains and the Canadian Shield. The Frontenac Arch 

Biosphere Network focuses on celebrating the biodiversity of the Frontenac Arch 

through our projects and programs to benefit all residents and visitors to the area. 


